Eyedropper Functions

#* Clicking once creates ‘loaded’ dropper which stays
loaded to apply same settings to more text

#* To 'unload’, hold the Alt/Option key to sample
new settings

Type Tool Functions

While working with type (using the Type tool):
* to exit this tool, use ESCAPE key
* to switch to the i”} tool to navigate your view,
hold ALT
#* deselects all the text & objects Cntl + Shift + A
# Pink Font Issue; Cntl+Shift+Y defaults to
“Regular” style of the font

# Placing & Flowing Text Efficiently

Auto-Flow; Press Shift + Click the loaded cursor
(flows all loaded text into automatic text frames
and automatically adds pages to document to
accommodate all loaded text

ehcal Semi-Auto-Flow; Alt + Click with the
Aal Py 10aded cursor to have specific click-
ETing G ¢ control over placing text boxes (you
wark ta enjo Will have to add pages yourself)
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Nitpicky Typography Things:

Toggle between using Typographers Quotes and
NOT Using Typographers Quotes (for ft. & inches)
Cntl+Alt+Shift+ * Cmd+Opt+Shift+ " (Mac)

OR for Feet & Inches, use Prime Marks found under
Type Menu > Glyphs

Use either the menu option Type > Glyphs
to find special characters or

Type > Insert Special Characters

Creating Specific Fractions
that are not available in Font Glyphs

When a fraction glyph is not available, type Notes Ob,
# change numerator to Superscript —g- @ T | Ay
# denominator to Subscript —————5-—#(T.,) 7 | Ay

#* Alt + Shift + 1 shortcut to create
a 'Fraction Slash’ (create regular keyboard slash
character, highlight it, and use shortcut)

#* then go to Edit > Preferences > Advanced Type
Reduce the Size percentage for both Superscript
and Subscripts

#* also change thePosition of the Subscript to 0%

Preterences \

General Advanced Type \

Interface \

Type Character Settings
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Composition
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Crids

Cuides & Pacrahmard

Size
Superscript:((58.3% b.B%
Subscript:(58.3%




Style Sheets

Character, Paragraph, Object, Table, Cell

Note: Must have NumLock ON and use Numeric
Keypad to assign custom shortcuts to styles

Style Loop
# Create each Paragraph
Style in logical order

% After creating the first style, thz: Level —
creating the next style, chose -

BASED ON the previous style

Edit each Style to include NEXT STYLE
w/black arrow, select the

entire text frame

* %

Paragraph Style Options

Style Name: Level 2

Location:
neral
Based On: | Level 1 )-H
Next Style: Level 3 H
Shortcut: (AL © Paragrap
— Level 2
. | Reset To Base |
fle Settin — [Basic Paragraph]

Lavel 3

Apply Style to Selection =]

+ in Paragraph Styles palette, Right+Click on the FIRST style, chose Apply “First Style” + then Next Style
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Brusse]s-S_prouts! ) Level 1 Edit "Level 1"...
althy- Skin.and Immune. Functiont Duplicate Style...

russels.sprouts-are an-excellent source-of vitan Delete Style

tioxidant - Vitamin C supports-immune functic

-forms-the- ground substance-of body structures including.tn -~ Apply "Level 1"
attilage,-anﬂ-tcndons.-A—laIgc-study-conductcd-on-neatly-Z{),
and found that people with the highest vitamin. C levels had haltasl AU RS UTEIRLE ST

1sease, stroke or cancer. Risk of dying from heart disease was
0% for women in-the group-with-the highest vitamin C levels
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New Group from Styles...
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_Asparagusf
Season-and-Availability

Wvailable-year-round, spring.is-the-best-season-for.fresh.asparagus.. Crops-are-harvested.from.late . February.tc
une, with-April- being the prime. month..Asparagus-is-one-of the few.vegetables that.is-grown -as.a-perennial,
kince-the.plants-have.about.a. 10-year life.Ancient.Chinese.herbalists.have used. asparagus-root-to.treat- man
maladies from.arthritis-to-infertility. The-root.contains.compounds. called- steridal.glycosides, which.may-have
nti-inflammatory- properties.-As paragus.is-a-natural-diuretic,-and-a. heart-healthy food,-containing . no-fat,.
holesterol.or.sodium g

Brussels-Sprouts|

L]

Healthy Skin-and Immune Function
russels-sprouts-are.an-excellent-source-of vitamin C, the- body's primary-water-soluble-anticxidant. Vitamin.
-supports-immune-function-and-the-manufacture-of-collagen, -2 protein-that-forms.the-ground substance-of.
ody structures. including the-skin,.connective-tissue, cartilage,-and.- tendons. A largs
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0,000.men-and-women.in. England-found that. people.with-the. highest.vitamin.C |
ying-from.heart.disease, stroke.or.cancer. Risk-of.dying-from-heart.disease. was.req
9% for.women.in-the.group.with-the highest-vitamin. C-levels.q
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. Level 2
Varieties Lovel 1

ere-are-over-four-hundred different varieties.of cabbage to.choose from. these.da
hape, with.flat.or.curly, tight-or.loose. leaves.in.green, white,.red,.and.purple.colorg




